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1. OBIIME ITOJIOXKEHUA

1.1. ITonoxxeHune o ciy>keOHbIX KOMaHAUWPOBKax (nayiee - IlonoxeHue) siBiseTCsl JIOKaJIbHBIM
HopMaTuBHBIM akToM KI'BIIOY «/luBHOrOpckuil ruposHepreruyeckuii TexHukym nmenu A.E.
boukuna» (namee - VYupexaenue wuiau PabGotoparens), pa3paOOTaHHBIM U NPHUHATHIM B
COOTBETCTBUH C TPYJOBBIM 3aKOHOZAATeNbcTBOM Poccuiickoit ®eneparun (ct. cT. 8, 164 - 168
TK P®, [locranoBnenuem IlpaBurensctBa P® ot 16.04.2025 N 501 "OO6 yTrBepxkaeHUU
[TomosxkeHnss 00 OCOOCHHOCTSIX HAIPaBJICHUS PAOOTHUKOB B CIy)KEOHBIC KOMAaHIUPOBKH') C
yueroM Ykazanusi banka Poccum ot 11.03.2014 N 3210-Y "O nopsake BeOeHUsT KacCOBBIX
ornepanuil IOPUAMYECKUMHU JIMLIAMU U YOPOIIEHHOM IOpSIKE BEACHUS KacCOBBIX ONepanuil
VH/IMBUYaJIbHBIMU TPEANPUHUMATENIIMU U CyObEKTaMU MaJIoro IpeApuHUMaTeNIbCTBA" .

1.2. TTomoxxeHue perymupyer MOpsSA0K HanpaBieHUsT paOOTHUKOB B CIIY)KEOHbIC KOMAHIUPOBKH,
a TaKXe OIpeeseT MOpSI0K U pa3Mepbl BO3MEILEHHs pacXoJl0B, CBA3aHHBIX CO CIYXKEeOHBIMU
KOMaHJIMPOBKAMM, Kak Ha Tepputopun Poccuiickoi ®Penepauuu, Tak W Ha TEPPUTOPUU
MHOCTPaHHBIX T'OCYAAPCTB.

1.3. dns ueneit [lonoxeHust HCTIONB3YIOTCS CAEAYIOLINE OCHOBHBIE TIOHATHUSA:

e ciy)keOHas KOMaHAMPOBKA (Jajee Takke - KOMaHAMpPOBKAa) - IOe3/lka paOOTHUKA IO
NUCbMEHHOMY TIpuKa3zy (pacrnopsbkeHuto) PaOoronmartens Ha oOmNpeAereHHbIM CpoOK s
BBITNIOJTHEHUSI CITYK€OHOTI0 OPYUEHUSI BHE MECTA ITOCTOSIHHOM paboThI;

® MECTO TMIOCTOSSHHOM paboThl (KOMaHAMPYIOIIas OpraHu3alus) - MECTO HaXOXKICHHS
VYupexxeHus, yka3aHHOE B TPYIOBOM JIOTOBOPE Kak MECTO paboThl pabOTHUKA;

® pacxo/bl, CBSI3aHHbIE C KOMAHJIMPOBKOW, - pacxojibl Ha MpOe3J]l, HAEM XWJIOr0 MOMEUICHMS,
CYyTOYHbIE M WHBIE IPOM3BEJIEHHbIE PAOOTHUKOM C paspelieHus uiau BeaoMa Paboromarens
3aTpaThl, OTHOCAIINECS K CIIy)KEOHON KOMaHAMPOBKE;

® ABAHCOBBIA OTYET - JOKYMEHT 00 M3pacXxOJOBaHHBIX PAaOOTHUKOM B CBSI3M C KOMaHIUPOBKOMN
neHexxHbix cymmax. CocraBnsgercs mno yHuduuupoBanHoil ¢popme N AO-1, yTBepkaeHHOM
IToctanoBnenneM I'ockomcTtara Poccun ot 01.08.2001 N 55;

® JICHEXKHBII aBaHC - JIEHEXKHBIE CPECTBA, KOTOPbIE BBIJAIOTCSA PaOOTHHUKY JI0 JHS €ro Bble3Ja B
CIIy’)KeOHYI0 KOMaHJMPOBKY Ha OIUIATy pacxXoJlOB, CBSI3aHHBIX C KOMaHIUPOBKOW, a Takke
CYMMBI, IPEAOCTaBIsIEMbIE EMY IIPU MPOJIICHUH CPOKa CIYKEOHONH KOMaHAUPOBKHU.

1.4. He mnpusHaioTcs CIy)KeOHOH KOMaHIMPOBKON CIIy)KeOHBbIE TMOE3IKH pPaOOTHHUKOB,
MOCTOSIHHAsT paboTa KOTOPBIX COTJIACHO YCIIOBUSIM MX TPYAOBOIO JIOTOBOpPA OCYIIECTBIISIETCA B
IIyTU WM UMEET pa3be3IHOM XapaKTep.

1.5. Ilonoxenue pacnpocTpaHsieTcsl Ha BceX paOOTHUKOB Y UpexAeHUs, BKIII0Yask AUPEKTOPA.
1.6. He nomyckaeTcs HampaBieHHE B CIIY)KEOHYI0 KOMAHIMPOBKY CIIEIYIOUIMX KaTeropui
pabOTHUKOB YUpeKICHUS:

e OepeMeHHBIX keHIuH (4. 1 cT. 259 TK PO);
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paboTHUKOB B Bo3pacte 10 18 et (4. 1 ct. 268 TK PD).

1.7. HampaBienue B CIy:KeOHYI0 KOMaHIHUPOBKY CIEAYIOIIUX KaTeropuid pabOTHUKOB
VYupexaeHus J0IyCKaeTcsl TOJIbKO IPU ONPEACIEHHBIX YCIOBUAX:

JKEHIMH, UMEIOLLIMX JAETe B BO3PACTE A0 TPEX JIET, - €CIIM UMEETCS X MUCbMEHHOE COIIACHE Ha
KOMaHJAMPOBKY U Takas ciy>keOHasi oe3/1Ka He 3alpelleHa UM B COOTBETCTBUU C MEIUIIMHCKUM
3aKJIFOYEHHUEM, BBIJIAHHBIM B YCTAaHOBJIEHHOM 3aKOHOM nopsake (4. 2 ct. 259 TK P®). 'apanrus,
npeaycMoTperHass B 4. 2 cT. 259 TK P®, npenocraBnsiercs Takke paOOTHUKAM, HMEIOUTAM
JeTe-MHBAJINIOB; paOOTHHUKAM, OCYIIECTBIIIOIIMM YXOJ 32 OOJBHBIMU WICHAMH HUX CEeMei B
COOTBETCTBUM C MEIMIMHCKAM 3aKJIOYEHUEM, BBIIAHHBIM B YCTAHOBJIICHHOM MOPSAKE;
OJIMHOKOMY POJIUTENIO (ONEKYHY) nieTed 10 14 jier; Apyrum JiviaM, BOCIIMTHIBAIOIINM JETeH B
Bo3pacte A0 14 jer 6e3 marepw; poAuTeN0 peOeHKa B Bo3pacTe 10 14 ner, ecau Apyrou
poauTens paboTaeT BaxTOBBIM METOJOM, JIMOO MPOXOAUT BOEHHYIO CIY)KOy MO KOHTPAakKTy,
3aKJIFOYEHHOMY B COOTBETCTBUHU C 1I. 7 CT. 38 DeaepanbHoro 3akoHa ot 28.03.1998 N 53-03 "O
BOMHCKOW OOS3aHHOCTH W BOEHHOW ciyk0e", 1mu0O0 mNpu3BaH Ha BOCHHYIO CIIYXOy TIO
MOOUIN3aluy, JTUOO0 3aKIIOYMII KOHTPAKT O JTOOPOBOJIBLHOM COACHCTBUM B BBIMOJIHEHHUH 3a7ad,
BO3I0keHHBIX Ha BC P® wmnm Boiicka HanmmoHanbHOW rBapauu Pd; paboTHukam, MMEIOUIIM
Tpex u Oonee nereit B Bo3pacte 10 18 met, ecnu muaameMy He ucnoaHuiocs 14 ner (4. 2, 3 cr.
259, cr. 264 TK P®, a63. 2 n. 14 Ilocranosnenus Ilnenyma Bepxoaoro Cyma P® ot
28.01.2014 N 1);

PabOTHUKOB-UHBAINUJIOB - €CJIM UMEETCS MX MHCbMEHHOE COrlache Ha KOMaHAMPOBKY M Takas
CIy’)keOHasi TOe3[Ka HE 3ampelieHa UM B COOTBETCTBUM C MEIUIIMHCKUM 3aKITIOUYEHHUEM,
BBIIaHHBIM B YCTaHOBIICHHOM 3aKOHOM mopsiake (4. 2 cT. 167 TK PD);

pabOTHHKOB, 3apETHCTPUPOBAHHBIX B KAaueCTBE KaHAMIATOB B BBIOOPHBIA OpraH, - €CJH
KOMaHIUPOBKa HE BBINAJAET HAa TEPUOJ NMpOBeJAeHHS BbIOOpOB (1. 2 cT. 41 demepanbHOrO
3akoHa oT 12.06.2002 N 67-®3 "OO OCHOBHBIX rapaHTHUSX H30MpATENbHBIX NPaB U IpaBa Ha
yuactue B pedepenayme rpaxaan Poccuiickoit @enepanuu");

paOOTHUKOB B MEPUOJ JIEHCTBHUS YYEHHYECKOTO J0TrOBOpa - €CiH CIy)KeOHas KOMaHAHWPOBKa
HEMOCPEACTBEHHO CBsi3aHa ¢ yueHnuecTBOM (4. 3 cT. 203 TK PD).

1.8. B mepuon HaxoxxIeHHs B CIyXeOHONM KOMaHIMPOBKE Ha pabOTHHMKA paclpOCTpaHSETCs
pexxuM  pabodero  BpeMEHH, ONpPEICICHHBIN  JIOKATbHBIMH  aKTaMU  OpTaHU3allNH,
MHAUBHUAYaAJIbHOTO NPEAIPUHUMATEINS, B KOTOPYIO (K KOTOPOMY) OH KOMaHIUPOBaH.

1.9. TlonoxeHue BCTynaeT B CUIIy ¢ MOMEHTA €r0 YTBEPKACHUS JUPEKTOPOM U AEUCTBYET J10 €T0
OTMEHBI TPUKA30M JAMPEKTOpa WWIM A0 BBeJAeHUS HOBoro IlojoxeHuss o CiyKeOHBIX
KOMaHIUPOBKAX.

1.10. Buecenue n3menenuii B nerictyromiee [lonoxkeHne nmpou3BOaUTCSA MPUKA30M AUPEKTOPA.
W3meHeHus: BCTynaroT B CHIJIy C MOMEHTA MOANUCAHUS COOTBETCTBYIOLIETO MTPUKA3a.

2. HOPAAOK HAITPABJIEHUA PABOTHHUKOB B CJIYKEBHbBIE
KOMAHIUPOBKHA

2.1. B uensx HampaBieHHs pabOOTHHKA B CIY)XeOHYI0 KOMaHAMPOBKY PpPYKOBOJIUTENb
HATPaBIIEHUSI NIEATEIHHOCTH YUPEXKACHUS, B KOTOPOM pabOTaeT KOMaHAMPYEMbIH pabOTHUK,
COCTaBJISIET HA UMA JUPEKTOpa YUpexKACHUs CIy>KEOHYIO 3alUCKY, B KOTOPOW yKa3bIBAIOTCS:
@®.1.0. u 101KHOCTh pabOTHHUKA;

MECTO KOMaHANPOBaHUS (HaMMEHOBaHUE MPUHUMAIOIICH CTOPOHBI U HACETICHHBIN MYHKT);

1eJIb KOMaHJUPOBKH (COJIEpIKaHHE CIIY>KEOHOTO MOpyUeHUs);

CPOK KOMaHIUPOBKHU.

3aBU3MPOBAHHASA TUPEKTOPOM CIyXKeOHas 3amucKa MOJJIKUT Meperade B KapOoBYIO CIYkKOy
VYupexxieHus He NI03/IHEe, YEM 3a OJIHY HEEIIIO 10 Hayala KOMAHIUPOBKH.

2.2. PaboTHUK KaapOBOU CITYKObI, SBISIFONTUNCS B COOTBETCTBUU C JOTKHOCTHOW HHCTPYKIIMEH,
TPYZAOBBIM JIOTOBOPOM M TpuKa3oM PaboronaTens oTBETCTBEHHBIM 3a O(OpMIIEHHE KaJpOBBIX
JIOKYMEHTOB, TOJYYUB CITYKEOHYIO 3aITUCKY, YKa3zaHHyIo B 1. 2.1 [Tonoxxenus, T0mHKEeH caenarh
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CleyIolIee:

B Cllyyae HalpaBJiCHHUs B KOMAHJUPOBKY pabOOTHMKA, OTHOCSIIErocs K KaTeropusM JIMII,
NepevrcIeHHBIM B a03. 2, 3 . 1.7 [TonoxeHnus, yBeJOMUTh €0 O TOM, YTO OH BIIPaBe OTKA3aTbCs
OT KOMaHJMPOBKHU, U 3aIIPOCUTH €0 MUCbMEHHOE COTJIache Ha HaIpaBJIeHUE B KOMAaHIUPOBKY;
HOJATrOTOBUTH MPOEKT MPHKa3a O HANpPaBICHUM PAaOOTHHKA B KOMaHAMPOBKY 1o ¢opme N T-9
(mpu HampaBJICHUH HECKOIbKUX paboTHHUKOB - 1o Gopme N T-9a), yrBepKacHHON
[TocranoBnenuem I'ockomcrata Poccuu ot 05.01.2004 N 1, u mepenarb €ro Ha MOANHUCH
JUPEKTOPY YUpEKACHUS;

03HAKOMUTHh KOMaHIUPYEMOro pabOTHHKA C MPUKA30M O HalpaBlIeHUU B KOMaHAUPOBKY ((opMma
N T-9 wim N T-9a) He mo3Hee, 4eM 3a 4eThIpe pabounx JHS A0 Hayaiga KOMaHIUPOBKH;
0opOopMHUTH TIpHBIIEYEHHE KOMAHAUPYEMOTro paboOTHHKA K paboTe B BBIXOJHOW MM HEpabouuid
Ipa3AHUYHBIA JIeHb B mopsake, npexycMorpeHHoMm cT. 113 TK P®, ecnu neHp orbe3na B
KOMaHJAMPOBKY (A€Hb MpHe3da U3 KOMaHAMPOBKH) COBIAJAET C BHIXOAHBIM WM HEpabOunuM
Npa3IHUYHBIM JHEM OO0 paOOTHUK HANPABISIETCS B KOMAaHIUPOBKY JUIS BBHITIOJTHEHUSI PaOOTHI B
BBIXOJHOM WJIM HEPaOOUnii Ipa3AHUYHBIN JCHbD;

nepeaaTh KON MpuKasa 0 HarpaBlieHHH paboTHHKA B KoMaHAUPOBKY (hopma N T-9 mmu N T-
9a) B Oyxranteputo (OpraHm3aiuio, OTBETCTBEHHYIO 3a BEICHHE OYXTaJTepCKOro yuera
YupexaeHus mo OoroBopy) — (mamee Oyxranrepckas ciyx0a) He MO3[IHEE, YeM 3a 4YeThIpe
pabouux JHS 10 Hayala KOMaHAUPOBKHU.

2.3. Ha ocHOBaHMU KOMHH MpHKa3a O HAIPABIECHUU B KOMaHAUPOBKY, MEPEIaHHON paOOTHUKOM
pabOTHUK KaJApOBOW CIy>KObl WJIM PYKOBOJMUTENb HAINPABICHUS JAEATEIBHOCTU YUpPEKIACHUS
(Ipyroe JMIIO TIO MPHUKA3Y):

OpOHUPYET TOCTUHUYIHBIC HOMEpPA ISl POKUBAHUS KOMaHIMPOBAHHBIX pAOOTHUKOB;
3aKa3bIBACT OWJICTHI (DJICKTPOHHBIC OWIICTHI) IS MPOe3Ja K MECTy KOMaHIUPOBKH U OOpaTHO,
OpraHu3yeT JOCTABKY 3TUX OMIIETOB B YUpEeXKJACHUE U BBIJACT UX KOMaHIUPYyeMbIM pabOTHUKAM
HE MO3/IHee, YeM 3a JBa pabo4yuX JHS /10 IHSA Havaja KOMaHIUPOBKH.

2.4. Ha ocHOBaHMM MpuUKa3a O HANpPaBJIEHUU B KOMaHIMPOBKY Oyxrairepckas ciyxo0a
COCTaBISIET MPEIBAPUTEIBHYIO CMETY pPacXOJ0OB, CBSI3aHHBIX C KOMAHIUPOBKOW, MOCIE YEro
CMeTa MepeiaeTcs AMPEKTOpY YUpeKIeHUs Ha YTBEPKICHUE.

2.5. Byxranrepckas ciny»0a He To3Hee, YeM 3a JiBa pabouux JHs JI0 THS Havajaa KOMaHIUPOBKHU
BbIJIa€T KOMaHIUPYeMOMY paOOTHHKY IO OTYET IO PacXOJHOMY KacCOBOMY OpJIEpY JACHEKHbIE
cpeacTBa (ICHEXKHBIM aBaHC) HAa OCHOBAHWU 3asBJICHHS JAaHHOTO pabOTHUKA, KOTOpOe
3aBU3UPOBAHO JUPEKTOPOM YUPEKACHUS, U MPEIBAPUTEIBHON CMETHI, COCTABJIEHHOW C YY4ETOM
NoJI0KeHuM pasa. 7 Ilonoxenus.

[To 3asBneHUI0 pabOTHUKA, KOTOPOE 3aBU3HPOBAI TUPEKTOP YUpEexkACHHUs, JOIMYCKAeTCs Bbliaya
JIEHE)KHOTO aBaHCa IMyTeM MEepedHClIeHUs JEHEKHBIX CPEJCTB Ha €ro 3apIjlaTHYI0 0aHKOBCKYIO
KapTy.

2.6. I1o Bo3BpalIeHnu U3 KOMaHIUPOBKHU PAOOTHHUK B TEUEHUE TPeX pabouuX THEH mpeacTaBiseT
B Oyxrajatepckyilo ciyxOy aBaHCOBBIH oTueT (yHuuuupoBaHHas ¢opma N AO-1,
yrBepkaeHHas IlocranoBnenuem I'ockomcrara Poccum ot  01.08.2001 N 55) 06
M3pacXOJ0BAHHBIX B CBA3HM C KOMAaHIAHUPOBKON CyMMax.

ABancoBblii otder (popma N AO-1) cmaercss B OyXrajJTepcKyr CIyxO0y ¢ NPHIOKESHHUEM
CIIETYIOIINX TOKYMEHTOB:

JIOKYMEHTa O HaltMe JKUIIOTO TIOMEIICHHUS;

JOKYMEHTOB Ha IMpoe3a (B TOM 4YHCIE TMOCAAOYHBIX TAJOHOB), CTPaXOBaHUE U JPYTHUX
JOKYMEHTOB, TOJTBEP)KIAIOIINX IPOU3BEACHHbIE PAaOOTHUKOM C pa3pellieHus WiIM BeaoMma
paboTopatesisi pacXoibl B CBSI3H CO CIYKeOHOW KOMaHIUPOBKOM.

2.7. Byxranrepckast ciy0a 1mocie moJydeHus: OT pabOTHHUKA JOKYMEHTOB, IEPEUYHUCICHHBIX B TI.
2.6. [Tonoxenus:

MIPOBEPSIET aBAHCOBBIM OTYET U BCE MPUIIOKEHHBIE K HEMY JOKYMEHTHI;

IIPOBEPEHHBIN aBAHCOBBIM OTYET NMEPEIACT HA YTBEPKACHHUE NUPEKTOPY MU YIIOJIHOMOYEHHOMY
Ha YTBEPXKJIEHUE OTYeTa JIUILY.
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[Tocne yTBep»/eHUsI aBaHCOBOTO OTYeTa OyXraiTepckasi ciiy:k0a MpOM3BOIUT OKOHYATEIbHBIN
pacuer ¢ pabOTHHKOM IO JIEHE)KHOMY aBaHCY Ha KOMaHAMPOBOYHBIE PACXO[bl, OTyYECHHOMY
nepes OThe310M B KOMaHUPOBKY.

OcTaToKk HEHCIOJIb30BAHHOTO aBaHCca PabOTHHK CAAET B KacCy YUPEKIACHHS MO IMPUXOTHOMY
KaccoBoMy opzepy. Ilepepacxon o aBaHCOBOMY OTYETY BbIaeTCsi pAOOTHUKY IO PACXOJHOMY
KacCOBOMY OpZepy IyTeM MepedHclIeHUs ACHEKHBIX CPEACTB Ha €ro 3apIUIaTHYI0 OAHKOBCKYIO

KapTy.
3. CPOK CJYKEFHOI KOMAHJAPOBKHA

3.1. Cpok KOMaHIMPOBKU M PEKUM BBITOTHEHHUS PAOOTHUKOM CIYKEOHOT'O IOPYUYECHHUS B TIEPUOT
KOMAaHJIUPOBKU OINpEAEIsieT PYKOBOAUTENb HAIPABICHUS JEATEIBHOCTH YUPEKICHUS, B
KOTOPOM paboTaeT KOMaHIUPYEeMbIii paOOTHHK, MO COTJIACOBAHUIO C TUPEKTOPOM YUPEKIACHUS.
[Tpu 3TOM y4MTBIBaIOTCA OOBEM, CIOKHOCTh U HMHBIE OCOOCHHOCTU CIIy)KEOHOIO MOpY4YECHHS,
BO3MOXXHOCTb €TO BBINOJIHEHMSI B MpEJesiaX YCTAaHOBJIEHHOM paOOTHUKY IPOAOIKUTEIHLHOCTU
pabouero BpeMeHHU ¢ y4eToM rpaduka paboThl TON OpraHu3alyy, KyJa OH KOMaHAUPYEeTCs.

3.2. B cpox KOMaHJUPOBKH BXOJAT BpEMSI HaXO0KJIEHHUS B IYTU (BKJIIOYasi BPEMs BBIHYK/IEHHOMN
3aJIep)KKM B IIyTH) U BpeMs NpeObIBaHUS B MeCTE€ KOMaHJIMPOBaHMs (BKJIIOYas BBIXOJIHBIE U
Hepaboune Ipa3JHIUYHBIC THHU, IEPHO HETPYJOCITOCOOHOCTH KOMAaHMPOBAHHOTO PAOOTHUKA).
JlHeM BbIe3/1a B KOMAHJUPOBKY CUMTAETCs JIeHb OTIPABJICHUS I0€3/]a, caMoJieTa, aBTo0yca UiH
JPYroro TpaHCIOPTHOI'O CPEACTBA M3 MECTa MOCTOSHHOM paboThl KOMaHAUPOBAHHOTO, & JTHEM
npuessa - AeHb NpUOBITHS YKa3aHHOI'O TPAHCIIOPTHOTO CPEJCTBAa B MECTO IMOCTOSHHON pabOThI
KoMaHAupoBaHHoro. [Ipu oThpaBieHMM YKa3aHHOTO TPAHCIIOPTHOI'O CpeacTBa 10 24 4vacoB
BKJIIOYUTENIBHO JTHEM OTHE3/1a B KOMAHIUPOBKY (IHEM IpHe3/la U3 KOMAHIUPOBKU) CUMTAIOTCS
tekymue cytkd, a ¢ 00 gacoB 00 MuHYT W mo37Hee - Tocheayroiue cyrku. Ecim mecto
OpUOBITHS YKa3aHHOTO TPAHCHOPTHOIO CPE/CTBA PACIOJIOKEHO 3a NpeAesaMHd HaceJIEeHHOTro
IIYHKTa, B KOTOPOM HaXOAMTCS MECTO IOCTOSHHOM pabOThl KOMaHAUPOBAHHOTO, IEHb OThE3/1a B
KOMaHJIUPOBKY (JIeHb @pHe3/la U3 KOMAaHIMPOBKH) OIpEIeNseTcss C Yy4eTOM BpEMEHH,
HE00XO0UMOTro ISl MPoe3/1a 10 JaHHOTO MecCTa.

3.3. Cpok mpeObIBaHUS PaOOTHUKA B CIYKEeOHOW KOMaHIMPOBKE YKa3bIBACTCA B CIIY)KEOHOH
3anMcke, npeaycMorpeHHon m. 2.1 Ilonoxkenus, a Takke MpUKa3e 0 HAIpaBJIE€HUU paOOTHUKA B
xoMaHupoBKy (popma N T-9 umu N T-9a).

3.4. ®akTveckuit cpok mpeObIBaHUs pabOTHHKA B KOMAaHIUPOBKE OMPEIEAETCS Ha OCHOBAaHUU
NpeCTaBIsieMbIX pPaOOTHUKOM IO BO3BPALIEHUM MPOE3IAHBIX JOKYMEHTOB. B ciyuae wux
OTCYTCTBHSI IOATBEPIUTH YKa3aHHBIA CPOK MOKHO JOKYMEHTaMH 110 HaliMy *KHJIOTO TOMELICHUS
(MpOXMBaHMIO B TOCTHHUIIE). Eciy jke HM MpOe3AHbIX JOKYMEHTOB, HU JIOKYMEHTOB IO HaliMy
JKUJIOTO TOMEIEHUsI HET, PaOOTHUK NPEJCTAaBISIET CIY>KEOHYIO 3amucKy M (WJIu) HHbIE
JIOKYMEHTBI, KOTOpBIE COZIEpKaT MOJTBEP:KJICHHE MPUHUMAIOLIEH CTOPOHOI CPOKOB MPUOBITHS
(yOBITHSI) KOMAaHAMPOBAHHOTO PaOOTHHUKA.

Ecnu mo nmucbMEeHHOMY peIIEHUI0 AUPEKTOpa YUpekJIeHUs K MECTy KOMaHAMPOBAHUS U (WIIH)
0o0paTHO paOOTHHK ClIeJIOBaJl HA CIY>KEOHOM WMJIM COOCTBEHHOM TPAHCHIOPTE JUOO TPaHCIIOPTE,
UCIIOJIb3yEMOM IO JOBEPEHHOCTH, TO (PAKTHUUECKHUI CPOK MPEeObIBaHUS B MECTE KOMAaHAUPOBAHUS
HEoOXOIUMO yKa3aThb B CiIykeOHO#l 3ammcke. Takas 3amucka NpeicTaBiseTcss paOOTHUKOM
paboromarento 1O MNPUOBITUM W3 KOMAaHIUPOBKM OJHOBPEMEHHO C  JIOKyMEHTaMH,
MOJITBEPKIAIOIIUMHI HCIOJIb30BAHNE COOTBETCTBYIOIIETO TpPaHCIOpPTa ISl Mpoe3na (IyTeBbIM
JUCTOM, CU€TaMH, KBUTAHLIMSIMH, KACCOBBIMM YEKaMU M JPYIMMH JOKYMEHTaMH, KOTOpPbIE
MOJTBEPKJIAI0T MapILIPYT CIIEOBAHUS TPAHCIIOPTA).

3.5. Bonpoc o siBke paboTHHMKa Ha pabOTy B J€Hb BbI€3/1a B KOMaHAMPOBKY U B JIEHb MPHUE3/a U3
Hee pelraeTcs Mo JOrOBOPEHHOCTH ¢ paboToAaTeIeM.

3.6. B TeueHue cpoka KOMaHAMPOBKM (BKJIOYAs J€Hb OTBE3/a, JEHb INpHUE3[a U BpeMs
HAXO0XJIEHUSA B IMYyTH) 3a PaOOTHUKOM COXPAHSIIOTCSI MECTO padOThl (JOJKHOCTb) M CPEIHUMN
3apaboTOK 3a BCe JTHU KOMaHIMPOBKHU IO TpaguKy ero paboThl B YUpeKIeHUH.
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4. IPOVIEHUE CPOKA CJYKEBHOI KOMAHIUPOBKHA

4.1. B cinyyae npoOM3BOJICTBEHHOM HEOOXOIMMOCTH, B LEJISAX BBIIOJHEHUS CIYXKeOHOro
NOPYYEHHUs], CPOK CIIy>)KeOHOM KOMaHAMPOBKH MOKET OBITh MPOJUIEH IO PACHOPSHKEHUIO
JUpeKTopa YupexIeHHs..

JUis 3TOr0 PYKOBOJMTENh HAIPABICHUS JACATEIBHOCTH YUPEKICHHS, B KOTOPOM paboTaer
KOMAaHJIUPOBaHHbIM pPaOOTHHUK, COCTABIsE€T Ha UMS JUPEKTOpa YUpPEkKAEHUS CIy)KEOHYIO
3aMMCcKy 0 HeOOXOJMMOCTH MPOAJICHHUS CPOKa CITY>KEOHOM KOMaHINPOBKHU, YKa3bIBas:

@®.1.0. 1 10JDKHOCTh KOMaHIMPOBAHHOTO PaOOTHUKA,

MECTO KOMaHAUPOBaHUS (HaMMEHOBaHUE IPUHUMAIOIIEH CTOPOHBI U HACETIECHHBIN IIYHKT);
OCHOBAHHUE CITy’KEOHOM KOMaHIMPOBKHU (PEKBU3HUTHI ITPHUKa3a O KOMaHAUPOBKE);

NPUYHHY MPOJICHUS CIy)eOHOW KOMaHIUPOBKHY;

CPOK, Ha KOTOPbI HE0OXO0AUMO MPOIUTH KOMaHIUPOBKY.

3aBU3UPOBAHHASA JIUPEKTOPOM YUpEKICHHUS Ciy)KeOHas 3alucka IOMJIEKUT OIEepaTUBHON
nepeaaye B KaJpoBYIo CIyk0y YupexaeHus.

4.2. PaboTHUK KaJIpOoBOH CIyXObl, KOTOPbII B COOTBETCTBUU C JOKHOCTHOW HMHCTPYKLIMEH,
TPYZAOBBIM JOTOBOPOM SIBJISIETCS OTBETCTBEHHBIM 3a O()OPMIICHHE KaJpPOBBIX JOKYMEHTOB, B
LEJISIX IPOJICHUS CIIy>KEOHOM KOMaHUPOBKU JJOJDKEH CENAaTh ClEAYoIee:

B Cllydae, €CiIM KOMaHIMPOBAHHBIH pPAOOTHUK OTHOCUTCA K OJHOM M3 KaTeropuil i,
nepedyucieHHslx B a63. 2, 3 m. 1.7 IlonokeHus, 3ampocuTh €ro corjacue Ha IMpoJUIeHue
KOMaHAUPOBKH;

Ha OCHOBAaHUU 3aBU3UPOBAHHOMN TUPEKTOPOM YUpexKJIeHHs CIyKeOHOW 3aluCKU, YKa3aHHO! B II.
4.1 TlonoxeHus, HOArOTOBUTH MPOEKT MPHUKa3a O MPOJIEHUU CPOKAa KOMaHIUPOBKU U NE€PENaTh
€ro Ha IOANNCh TUPEKTOPY YUpexKICHUS;

O3HAKOMUTh KOMaHJIUPOBAHHOTO pPAOOTHUKA IpU MOMOLIM (HAKCUMHIBHOW CBSI3M WM 110
AIIEKTPOHHOM IOYTE € MOAMMCAHHBIM IPUKA30M O MPOJJICHUH CPOKa KOMaHIUPOBKH U MepeaaTh
KOIIHMIO 3TOT0 MPUKa3a B OyXraJlTepCKyIO CIykOy.

4.3. Ecniu npu npoJIeHUU CpoKa KOMaHAMPOBKU paOOTHUKY MOTPEOYIOTCS JEHEKHbIE CPEICTBA
JUIs OIUIaThl Mpoe3fa (IpU HEBO3MOXKHOCTH OOMEHATh KYIUIEHHBIH paHee OuieT) M Haiima
(mponnieHust HaiiMa) JKWJIOrO TMOMEIEHus, Oyxraiarepckas ciyx0a JOJKHa TepeBecTH
paOOTHUKY JEHEXHbIM aBaHC Ha OCHOBAHUHU NpPHKa3a O NMPOJUIEHUM CpOKa KOMAaHIUPOBKU U
3asBJICHUS pabOTHUKAa O HEOOXOAMMOCTH JEHEXHOro IepeBoja Ul OIUlaThl yKa3aHHBIX
pacxooB. 3asBIeHHE PAOOTHHUKA JIOJKHO OBITh 3aBU3HPOBAHO PYKOBOJUTEIEM YUpEXKJICHHS.
OHO MOXXeT OBbITh HarpaBieHO Mo (akcy, dJIeKTpOHHOM Tourte. Pazmep jeHEKHOro aBaHca B
ITOM CJIy4ae ONPEIEIAETCs B COOTBETCTBUH € pa3fl. 7 ITomoxeHusl.

JleHexxHbII aBaHC EPEBOUTCS HA 3apIUIaTHYI0 OAHKOBCKYIO KapTy paOOTHHUKA.

5. OT3bIB PABOTHUKA U3 CJIY)KEBHO KOMAHJIUPOBKHA

5.1. B cimyyae mnpoM3BOJACTBEHHONW HEOOXOIUMOCTH pPAOOTHUK MOXKET OBITHh OTO3BaH W3
CITykeOHOI KOMaHIUPOBKH 10 PACTIOPSHKEHUIO JUPEKTOpa Y UPEKICHUS.

Jnst 5TOro pyKOBOAWTENh HAINpPABICHUS JEATEIHLHOCTH YUPEXKICHHSI, B KOTOPOM palbOTaeT
KOMaHJAMPOBAaHHBIA PAOOTHUK, COCTABISET Ha HMs JAUPEKTOpa YUPEKICHHS CIyKeOHYIO
3aMrCcKy 0 HeOOXOIUMOCTH OT3bIBa pAOOTHUKA U3 CITYKEOHON KOMaHIUPOBKH, YKa3bIBas:

@®.1.0. u 10;DKHOCTh KOMaHIMPOBAHHOTO PAaOOTHUKA,

MECTO KOMaHAUPOBaHUS (HaUMEHOBaHUE MPUHUMAIOIICH CTOPOHBI M HACEJICHHBIN MYHKT);
OCHOBaHUE CITy:KeOHOM KOMaHINPOBKH (PEKBU3UTHI MIPUKa3a O KOMAHIUPOBKE);

MPUYMHY OT3BIBA U3 CIYKEOHOM KOMaHIUPOBKH;

JaTy, ¢ KOTOpoit HEOOXOAMMO 0TO3BaTh PAOOTHHKA U3 CITY>KEOHOW KOMaHAHPOBKH.
3aBU3UPOBAaHHASA JUPEKTOPOM YUPEKIEHUS CIyKeOHas 3amucKa TMOMJICKHUT OIlepaTUBHON



nepeaaye B KapoBYIO CIyk0y YupexaeHus.

5.2. PaboTHUK KaIpoBOM CIyKOBI, KOTOPBIH B COOTBETCTBHUU C JOJDKHOCTHOM WHCTPYKITUEH,
TPYAOBBIM JOTOBOPOM SIBIISIETCS OTBETCTBEHHBIM 3a O(opMIIeHHME KaJpOBHIX IOKYMEHTOB, B
LEJIAX OT3bIBa PAOOTHHUKA U3 CITYKEOHON KOMAaHUPOBKH JIOJIKEH C/IEIaTh ClIEAYIOIIEee:

Ha OCHOBAaHUU 3aBU3UPOBAHHOMN TUPEKTOPOM YUpEeKIEHHs CIyKeOHOW 3alMCKU, YKa3aHHOU B TI.
5.1 IlonoxeHus, MOATOTOBUTH IPOEKT IpHKa3a 00 OT3bIBE pabOTHHMKA M3 KOMAHAMPOBKH U
nepesaTh €ro Ha MOANUCH AUPEKTOPY Y UpeKICHUS;

O3HAKOMUTh KOMaHJMPOBAHHOI'O pabOTHHKA C IOAMMCAHHBIM HPHUKa30M 00 OT3bIBE U3
KOMaHIUPOBKHU IIPU NMOMOIIX (PAKCUMUIIBHOM CBSI3U WM 3JIEKTpOHHOMU mouThl. [lepenars konuto
ATOTO MPHUKa3a B OyXTalTepPCKyIO CIyXOy.

5.3. Eciu B ciiyyae 0T3bIBa U3 CIYK€OHOM KOMAaHIUPOBKM PaOOTHUKY HOTPEOYeTCsl OIIaTUTh
npoe3a (Ipu HEBO3MOXHOCTH OOMEHATh KYIUICHHBIH paHee OwWier), eMy JOJDKeH OBITh
IIEpEeBE/ICH JICHEKHBIN aBaHC HA OCHOBAHMM NpHKa3a 00 OT3bIBE U3 KOMaHIUPOBKU U 3asBICHUS
paboTHHKAa O HEOOXOIUMOCTH JICHEKHOTO TepeBoja s OIaThl mpoes3na. Takoe 3asBieHHE
JOJDKHO  OBITh  3aBU3MPOBAHO JUPEKTOPOM YupexJeHus. Pa3mep JeHeXHOro asaHca
OIPENENAETCS B COOTBETCTBUU ¢ pa3d. 7 Ilonoxenus.

JleHexHbII aBaHC MEePEeBOJUTCS Ha 3apIUIaTHYI0 OAaHKOBCKYIO KapTy paOOTHUKA.

6. TAPAHTUU PABOTHUKY IIPU HAITPABJIEHUU
B CJIYKEBHYIO KOMAHIUPOBKY

6.1. Ilpu HampaBileHUU B CIyXKEOHYIO KOMAaHIUPOBKY pabOTHUKY MPEJOCTaBISAIOTCS rapaHTUH,
npenycMoTpennbie TpynoBsiM koaekcoM P® u [lonoxennem o0 0COOEHHOCTSX HANpaBlICHUS
pabOTHUKOB B CIyXeOHble KOMAaHIUPOBKH, yTBepkKIeHHbIM I[locranoBinenuem IlpaBurenbcrBa
P® ot 16.04.2025 N 501. Emy rapantupyroTcsi coxpaHeHHEe MecTa paboThl (IOIKHOCTH) U
cpenHero 3apa0oTKa, a TakKe BO3MEIICHME pacXo/]0B, CBSI3aHHBIX CO  CIYXEOHOH
KOMaHAMPOBKOM. YKa3aHHBIE pacXo/bl BO3MEILAIOTCSA B MOPAJIKE U pa3Mepax, YCTaHOBIECHHBIX
pasza. 7 IomoxeHus.

6.2. B ciaydyae BpeMEHHOH HETPYIOCIIOCOOHOCTH BO BpeMs KOMaHAWPOBKH pabOTHUKY MpHU
MPEJICTaBICHUH UM JINCTKA HETPYAOCIIOCOOHOCTH:

BO3MEUIAIOTCS PACXOAbl IO HAaWMy JKWJIOrO IIOMEIIEHHA (KpOME CIIy4aeB HaXO0XKICHUs
pabOTHHKA Ha CTAllMOHAPHOM JIEUEHHUN );

BBIIJIAYMBAIOTCSI CYTOYHBIE 3a BCE BpEMsl, MMOKAa PabOTHUK IO COCTOSHUIO 370POBbsI HE HMEN
BO3MOXXHOCTH TPUCTYNUTh K BBIIOJHEHHUIO CIY)KEOHOTO MOpPYUYEHUS WM BEPHYThCS K MECTY
MIOCTOSTHHOTO JKUTEJIbCTBA;

BBITIJIAYUBAETCS TTOCOOME IO BPEMEHHOM HETPYIOCIIOCOOHOCTH.

6.3. B ciydasx npou3BOJICTBEHHOM HEOOXOJMMOCTH KOMAaHIUPOBAHHBIM paOOTHUK MOXKET OBIThH
npusiedeH PaboroaTenem K BHIIOIHEHHUIO CITY>KEOHOTO MOPYUESHHUSL:

3a MpeAesaMd yCTaHOBJIEHHOM NPOJODKUTEIBHOCTH €ro padodero BpeMEHU B MOPSAIKE,
onpeaeneHHoM cT. 99 TK P® (uckitoueHue - KOMaHAMPOBaHHbIE PAOOTHUKH, KOTOPHIM B
COOTBETCTBUH C YCIOBUSIMH UX TPYJIOBBIX JOrOBOPOB YCTAHOBJIEH HEHOPMHUPOBAHHBIA pabounit
JIEHb);

B HOUHOE BpeMs B NIOpAAKE, ycTaHOBIEHHOM cT. 96 TK PD;

B BBIXOJIHBIE M HEpabouKe npa3THUYHbIE B IOpsIKe, ycTaHOBIEeHHOM cT. 113 TK P®.
[IpuBneueHre KOMaHAMPOBAHHOIO pabOTHHMKAa K paboTe 3a MpenesaMu YCTaHOBICHHOMN
MPOJOKUTENIFHOCTH €ro pabodero BpeMEHH, a TakKe B HOYHOE BpeMs, B BBIXOJHBIE U
npa3HUYHBIE JHU OpOpMIIseTCsl OTIEeNbHBIM NpuKkazoMm Pabortonarens. PaboTtomarens Bemer
y4eT IPOAOTKUTEILHOCTH TaKOM pabOTHI.

Tpyn KOMaHAMPOBAHHOTO PaOOTHHKA, MPUBJICYECHHOTO K BBIMOJIHEHHUIO CIY)KEOHOTO MOpydeHUs
3a mpejesaMu yCTaHOBJIEHHON NPOAOKUTEIBHOCTH €ro pabodero BpeMEHH, OIIauuBaeTCs IO
npaBuwiaM cT. 152 TK PO, a B ciaydyae npusieueHus: K paboTe B HOYHOE BpeMs M BBIXOJHBIE U
Hepabouue npa3gHUIHBIC THU - 10 TTpaBujiaM CT. cT. 154 u 153 TK P® cootBeTcTBEHHO.
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7. PASMEPDBI U IIOPATOK BOSMEIIEHUA PABOTHUKY PACXO/1OB,
CBA3AHHBIX CO COIYKEBHBIMU KOMAHINPOBKAMMU

7.1. Tlopsmok u  pa3Mepbl BO3MEIIEHUS pacXoOB, CBS3aHHBIX C KOMaHAMPOBKaMH,
ONPEACISIOTCS B COOTBETCTBUM C MOJIOKEHUsIMU cTaTbu 168 TpymoBoro koaekca Poccuiickoii
®denepauuu.
[Tpu HampaBieHUH B KOMAaHAUPOBKY (B TOM UHUCIIE MIPH €€ MPOJICHUH) PAOOTHUKY BO3MEIIAIOTCS
caenytromue pacxojsl (ct. 168 TK POD):
pacxo/bl Ha MPOe3;
pacxoibpl Ha HaeM JKWJIOrO IIOMEIIeHHs (KpOME Cily4aeB HalpaBjieHMs paOOTHUKAa B
OJIHOJIHEBHYIO  CIY)KE€OHYI0O  KOMAHJIUPOBKY, IPEAOCTaBIECHHUS  OECIUIATHOTO  YKHIJIOTO
MTOMEIIICHHS );
JIOTIOJTHUTEIIbHBIE PACXO/bl, CBSI3aHHBIE C NPOXMBAHUEM BHE IIOCTOSTHHOI'O MECTa YKUTEJIbCTBA
(cyrounbie) (Kpome cilydaeB, KOTJa paOOTHHK HAampaBlieH B OJHOJHEBHYIO CIyXeOHYIO
KOMaHJAMPOBKY WJIM HMEET BO3MOXKHOCTb €XKEIHEBHO BO3BpAIIAThCd K MECTYy MOCTOSHHOTO
JKUTEJIbCTBA);
WHBIE PACcXO/Ibl, IPOU3BEACHHbBIC PAOOTHUKOM C pa3pellieHus Wi Beaoma paboToaaTens.
7.2. BosmemnieHue pacxonoB, mnepeuucieHHbXx B 1. 7.1 IlomokeHus, NpPOU3BOAUTCS Ha
OCHOBaHUU IPEJCTABICHHBIX PA0OTHUKOM B OyXTalTEPCKYIO CIykKOY:
aBancoBoro otdyera (popma N AO-1); Omank ¢GopMbl pPabOTHUK MOXKET MOJYYUTh B
OyxraiaTepckoi ciyxoe;
JOKYMEHTOB, ITOITBEPKAAIONINX PACXOBI, CBI3aHHBIE CO CIIY)KEOHOH KOMaHAUPOBKOM.
7.3. Pacxompl 1o mpoe3y K MecTy KOMaHIHPOBKH Ha Tepputopun Poccuiickoit @enepanuu u
00paTHO K MECTY MOCTOSHHON pabOThl U MO MPOE3AY U3 OJHOTO HACENIEHHOTO MYHKTA B APYTOH,
eciii pPaOOTHUK KOMAaHIUPOBAaH B HECKOJBKO OpraHM3alllid, pPAacIOJIOKEHHBIX B Pa3HBIX
HACEJICHHBbIX ITYHKTaX, BKJIIOYAIOT PAacXoAbl MO MPOE3ay TPAHCIOPTOM OOIIEro MOJIb30BAHUS
COOTBETCTBEHHO K CTaHIMH, MPUCTaHH, a3pPONOPTy U OT CTAHLMHU, IPUCTAHU, a3PONOPTa, €CIU
OHM HaxoAATCA 3a YEpTOM HACEJIEHHOrO0 IIyHKTa, NPU HAJIMYUU IPOE3IHBIX JTOKYMEHTOB,
MOJATBEPXKJAIOIIUX 3TH PacXofpl, a TaKXKe OIJaTy YCIYr IO O(QOPMIIEHHIO IPOE3THBIX
JIOKYMEHTOB U NPEAOCTABICHUIO B I10€3/1aX ITOCTEIbHBIX IPUHAJIEKHOCTEN.

Pacxoapl Ha mpoe3 kK MecTy KOMaHJIMPOBKU U OOPAaTHO K MECTY IOCTOSIHHOM paloThl, a
TaKXe Ha Mpoe3]l U3 OJHOTO HACEJIEHHOI'O IMYHKTa B JPYro MmpH HampaBieHUU pabOTHHKA B
HECKOJIbKO OpraHu3allii, pacloiOKEHHBIX B Pa3HbIX HACEJIEHHBIX IYHKTaX, BO3MELIAIOTCS B
pasmepe ero (pakTHUECKHUX PacXOAOB (BKJIIOYAs pacxojbl MO OIUIaTe ycIayr 3a odopmieHue
IPOE3JIHBIX JOKYMEHTOB, IPEJOCTaBICHWE B I0€3[aX IOCTENbHBIX MPHUHAJIEKHOCTEN),
HOJTBEPKICHHBIX MPOE3IHBIMU JOKYMEHTAMHU, HO HE BBIIIIE CTOMMOCTH Ipoe3fa (eciu HHOe He
YCTaHOBJIEHO IPUKA30M JTUPEKTOpa YUPEKICHUS):
KENEe3HOJIOPOKHBIM TPAHCIOPTOM - B BaroHe IOBBIIIEHHOM KOM(OPTHOCTH, OTHECEHHOM K
BaroHaM SKOHOMHYECKOT0 KJjiacca (KyIneWHbIi BaroH), ¢ YeThIpeXMeCTHBIMU Kyrie kateropuu "K"
uiu B Barone kareropuu "C" ¢ Mectamu 1Sl CUIICHHUS;
BOJIHBIM TPAHCIIOPTOM - B Kat0Te€ V IpyIIIbl MOPCKOTO Cy/IHA PETYJISPHBIX TPAHCIOPTHBIX JIMHUN
U JINHUW C KOMIUJIEKCHBIM OOCTY>KMBaHUEM MaccakKupoB, B KatoTe Il kareropuu pedHoro cyaHa
BCEX JIMHUHM COOOIIECHUS;
BO3yLIHBIM TPAHCIIOPTOM - B CaJIOHE IKOHOMUYECKOTO KJIacca;
ABTOMOOMJIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE OOILErO MOJIb30BAHMUS.
KomanaupoBanHOMy pabOTHUKY OIUIAYMBAIOTCS pacxoibl Ha TakCH B TOM Cllydae, €ciu
HEOOXO/MMOCTh TaKOro TIpoe3/la CBA3aHAa CO CIYy)KeOHOH KomMaHIupoBKOW. Bosmerienue
MIPOU3BOJIUTCS B pa3zMepe PaKkTUIECKHX PacxXo/10B.
Pacxozapl Ha poe3 He BO3MEIIAIOTCS PaOOTHHUKY, €CIIM OHM OBbLIM MPOU3BEACHBI MPH MOKYIKE
IIPOE3AHBIX JOKYMEHTOB B COOTBETCTBHH C II. 2.3 [lonoxeHus.
7.4. B UCKIIOUMTENBHBIX Ciydasx (HampuMmep, HpU OTCYTCTBUM OWJIETOB IS Ipoe3ja
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TPAHCIIOPTOM B HEOOXOJUMOCTH CPOYHOTO BBIE3/Ia B KOMAaHIUPOBKY HIIM BO3BPAILCHUS U3 HEE)
[0 COTJIACOBAHUIO C JUPEKTOPOM YUpPEkACHUS MOTYT OBbITh MPUOOPETEHBI MPOE3IHbIE OUIIETHI
0oJiee BHICOKOM KaTeropuu, 4YeM 3TO yCTaHOBIIEHO B 1. 7.3 TlonoxeHus.

7.5. OcHOBaHMEM MJi1 BO3MELICHUS PACXOAOB HA MPOE3[ SBJISAIOTCS MPOE3IHBIE JTOKYMEHTBI
(Omter, MapuIpyT/KBUTAHLUS JIEKTPOHHOTO aBHAaOMIIeTa, KOHTPOJIBHBIA KYIOH 3JIEKTPOHHOTO
/1 Owiera, MOCAAOYHBIA TaJOH WM CIpaBKa aBHUAllEpeBO3YMKA), a TaKkKe JOKYMEHTHI,
MOJATBEPKIAIOLIUE OIUIATy (KBUTAHLIMU, KaCCOBBIE YEKH, YEKU IUIATEKHOIO TEPMUHAjA, CIMIIbI,
MOJATBEPXKJICHUE KPEAUTHOM opraHuzauuu (rae pabOTHHKY OTKPBHIT OaHKOBCKUN CYET) O
IPOBEICHUH OIEpalluy [0 OIUIaTe 3JCKTPOHHOTO OWieTa, TPAHCIOPTHBIX KapT M T.JO. C
UCIOJIb30BaHUEM OaHKOBCKOW KapThl).

B cnydae yrepu paGOTHHKOM MpPOE3JHOTO JOKYMEHTA PacxXojbl BO3MEIIAIOTCS Ha OCHOBaHHUU
BBIJIaHHOIM TMEpeBO3YMKOM CIIPaBKH, MOATBEpkaaromiedl ¢akT mpoe3na pabOTHHKAa B MECTO
kKoMaHaupoBaHus. [lomyduTs y TiepeBO3YMKAa TaKyl CHOpaBKy pabOTHHK  JIOJDKEH
CaMOCTOSTEIIBHO.

Ecnu aBuaOuier BhINMCAaH HA WHOCTPAHHOM SI3BIKE, Ui MOATBEP)KACHUS PACcXOJ0B Ha MPOE3.
HEO0OXOMMO MIEPEBECTU Ha PYCCKUIA S3BIK cieayromue pekBu3nutThl omiera: @.M.0. naccaxupa,
HaIpaBJieHUEe, HOMEp pelica, Aary BbUIeTa, cTOoUMOCTh Ouiera. IlepeBon He TpeOyercs, eciau
areHTCTBO IO IPOJAaXK€ aBHANEePEeBO30K BBIJAIO CIPABKY HAa PYCCKOM S3bIKE, B KOTOpPOH
COJIEPIKaTCs 3TU CBEJCHUS.

[TepeBoaUTH HA PYCCKUIA S3BIK AJEKTPOHHBINA aBUAOUIIET HE TpeOyeTcs.

7.6. Ilpu orcyrcTBHH y pabOTHHKA JTOKYMEHTOB, MOJTBEPXIAIOUIMX PACXOIbl HA IMPOE3[] IO
MeCTa Ha3HA4YeHHUS U 0OpaTHO, €CIIM YKa3aHHbIC PAcXOJbl MPOU3BOAMINCH PAOOTHUKOM JIUYHO,
pacxo/ibl BO3MEIAIOTCS B pa3Mepe CTOMMOCTH MPoe3a 10 MecTa KOMaHAMPOBKH U 00paTHO:
JKEJIE3HOAOPOKHBIM TPAHCIIOPTOM - B KYIIEITHOM BaroHe Mmoes3/a;

BOJHBIM TPAHCIIOPTOM - B KatoTe X IPYIIbl MOPCKOTO CY/IHA PErYJISPHBIX TPAHCIOPTHBIX JIMHUN
Y JIUHUI C KOMILICKCHBIM OOCITYKHBaHUEM TMacCakupoB, B karote Il kaTteropuu peyHoro cyaHa
BCEX JIMHUH COOOIIEHUS;

BO3/YILIHBIM TPAHCIIOPTOM - B CaJIOHE IKOHOMUYECKOTO KJIacca;

aBTOMOOMJIBHBIM TPAHCIIOPTOM - B aBTOOYyCe OOIIIEro THUIIA.

7.7. Pacxonpl, CBsI3aHHBIE ¢ OPOHMPOBAHUEM M HANMOM JKHJIOTO TTOMEIICHUS, BKJIIOYAs OIUIaATy
JOTIOTHUTEIBHBIX YCIIYT, OKa3bIBA€MBIX B TOCTHHHIAX (KpOME pacXoJ0B Ha OOCTy)KHMBaHUE B
Oapax W  pecropaHax, oOOCIy)XMBaHME€ B HOMEpE, IIOJb30BaHUE pPEKpeallMoHHO-
037I0POBHUTEIHHBIMUA O0BEKTAaMH), IPU YCIIOBHUH, YTO OHHU HE BBIACIECHBI OTAECTHHO, BOZMEIIAIOTCS
B pa3Mmepe (paKTUUECKHUX pacXx00B KOMaHIUPOBAaHHOTO paOOTHUKA.

JlaHHBIE pacXo/bl HE BO3MEMIAIOTCS PAOOTHUKY B CIEAYIONIUX CIydasx:

€cJIi OHM ObUIM IPOU3BENIEHBI TP OPOHUPOBAHMM FOCTUHUYHOI'O HOMEpPA B COOTBETCTBHUH C II.
2.3 INonoxenus;

€CJIM TO YCIOBHSAM TPaHCIOPTHOTO COOOIIEHUS W XapaKTepa BBINOJHAEMOTO CIIyKeOHOTO
MopyueHus: pabOTHUK B TEPUOA KOMAHAMPOBKU €KEJHEBHO BO3BpAIllaeTCs B MECTO
MOCTOSTHHOTO MPOKUBAHNS,

€CIIU JKUJI0E TIOMEIEHHE PE0CTaBIIsAETCS OECIIaTHO.

Bponupyst TOCTUHUYHBII HOMEpP CaMOCTOSTEIbHO, PAOOTHHUK BIpaBe BHIOPATH U3 MpeaIaraeMbix
YCIIOBUH MPOKUBAHUSI OAHOKOMHATHBIN (OJJHOMECTHBII) HOMEP.

OcHoBaHHMEM Ui BO3MEIIEHUSI PacXOJ0B MO OPOHUPOBAHHMIO M HAWMYy KUJIOTO TMOMEUICHHS
SBJISIFOTCS CU€Ta, KBUTAHIIMM, KaCCOBBIE YEKH, aKThI, YEKU IUIATEKHOTO TEPMHHAJA, JOTOBOP
apeH bl KUJIOTO MOMEIIEHHUS.

7.8. CyTtouHble (JIOTIOTHUTENBHBIC PACXOMABI, CBSI3aHHBIE C TMPOXMBAHWEM BHE MeCTa
MOCTOSTHHOTO JKUTEJhCTBA) BO3MEIMIAIOTCA PA0OTHUKAM 32 KAXKIBIA JIEHb HAXOXKIACHHUS B
CITy»K€OHOW KOMaHJIMPOBKE, BKIIFOYAsi BRIXOJAHBIE U Hepaboune Mpa3IHUYHBIC THHU, B pa3Mepax,
YKa3aHHBIX B IPUKa3€ O HAMPABIECHUU B KOMaHAUPOBKY.

CyTouHble HE BBIIUIAYUBAIOTCA, €CJIM MO YCIOBUSM TPAHCIIOPTHOTO COOOIEHHS U XapakTepa
BBITIOJTHSEMOTO CITY>)KEOHOTO TOpY4YeHHs] Pa0OTHHK B TEPHOJ] KOMAaHJAMPOBKH E€XKEITHEBHO



BO3BpAIIIAETCS B MECTO MTOCTOSIHHOTO MPOKUBAHMUS.
Bonpoc 0 menecooOpa3HOCTH — €XKEIHEBHOIO  BO3BpallleHUs pabOTHUKA M3  MecTa
KOMAaHJIUPOBaHUs K MECTY IIOCTOSIHHOT'O KUTEIbCTBA B Ka)KJIOM KOHKPETHOM CJIy4ae pelaercs
PYKOBOAMTENIEM YUYPEXKACHHSA C YYETOM JaIbHOCTH PACCTOSIHMS, YCIOBUH TPaHCIOPTHOIO
COOOIICHNUS, XapaKTepa BIMOIHAEMOTO 3a/1aHus, a TAKXKE HEOOXOIMMOCTH CO3JaHHsI pAOOTHHUKY
YCIIOBUM JJIS OTJbIXA.

7.9. Hble pacxo/ibl, MOUIeKAIME BOZMEILICHHUIO.

Pacxonpl Ha omuary TeneOHHOM M COTOBOM CBSI3M B CHYKEOHBIX LEJSIX, YCIYr IO
KCEpOKOIIMPOBAaHUIO U CKAaHUPOBAHUIO JOKYMEHTOB, YCIYI IIOYTOBOM CBSI3M BO3MELIAIOTCA B
pasmepe (paKTUYECKHX PAacX0J0B KOMaHIMPOBAHHOTO PAOOTHUKA.

OcHoBaHMEM JJi1 BO3MEILEHHUS YKa3aHHBIX PACXOJOB SBIIAIOTCS IUIATEKHBIE JIOKYMEHTHI
(kaccoBbl€ YEKH, KBUTAHLIMN), J€TaIU3alUs cUeTa yCIyr TeJaeQOHHON U COTOBOM CBA3H.

WHble pacxo/pl B CBSI3U C KOMAaHAUPOBKOM, HE YKa3aHHbIE B HACTOSALIEM ITYHKTE, BO3ZMELIAIOTCS
pabOTHUKY, €ClM OHM OBLIM NPOU3BENEHBI C BEAOMa WIM paspelieHus padoToparens, Hpu
NPEeICTaBICHUN PAaOOTHIUKOM JIOKYMEHTOB, IOJTBEPIKIAIOIIMX OCYIIECTBICHNUE 3TUX PACXO/IOB.
7.10. Omutata u (W1M) BO3MEIIEHUE PacxXo/l0B paOOTHUKA B MHOCTPAHHOW BAJIIOTE, CBSI3aHHBIX C
KOMaHJIMPOBKOM 3a Ipezeisl Teppuropun Poccuiickoit denepanny, BKIOYas BBIILIATY aBaHCA B
WHOCTPAaHHOM BaJllOTE, & TaK)KE IOralleHHEe HEU3PACXOJOBAaHHOIO AaBaHCA B HHOCTPAHHOMN
BaJIIOTE, BBIJJAHHOIO pabOTHUKY B CBSA3M C KOMaHAUPOBKOM, OCYIIECTBISIOTCA B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM "O BaJIIOTHOM PETYIMPOBAHUM U BAIIFOTHOM KOHTposie".

Boimiatra paGOTHUKY CYTOYHBIX B WHOCTPAaHHOW BalOTE€ IPU HANpaBlIeHUU pabOTHHKA B
KOMaHAMPOBKY 3a Ipeseisl Tepputopun Poccuiickoit @enepanuy oCylecTBIAETCS B IOPSAAKE U
pa3Mepax, KOTOpblEe IpenycMOTpeHbl NyHKTOM /.1. Hactosmero IlonoxeHus, ¢ ydeTrom
0COOCHHOCTEH, MpeaycMOTpeHHBIX MyHKTOM 7.13. Hactosmero [Tonoxenus.

7.11. 3a BpeMsi HaXOX/I€HUS B IIyTH paOOTHUKA, HAIPABISEMOro B KOMAaHIWPOBKY 3a MPEAEIIbl
Tepputopun Poccuiickoit @enepannuy, CyTOUHbIE BBIIIIIAYNBAIOTCS:

a) npu npoesae no teppuropun Poccuiickoit denepanuu - B mopsijake U pazMepax, KOTOpbIE
IIPEeyCMOTPEHbl IyHKTOM 7.1. Hacrosmero IlonoxxeHus i1 KOMaHAMPOBOK B IIpenenax
tepputopun Poccuiickon ®@enepanny;

0) npu npoesze Mo TePPUTOPUU UHOCTPAHHOTO TOCYAAPCTBA - B MOPS/IKE U pa3Mepax, KOTOpble
pelycMOTpeHbl MyHKTOM 7.1. Hactosuiero IlonoxeHus st KOMaHAMPOBOK Ha TEPPUTOPUU
WHOCTPaHHBIX T'OCYAAPCTB.

7.12. Ilpu cnenoBanuu paboTHuKa ¢ Tepputopun Poccuiickoit denepanuu gara nepecedeHus
roCcy1apCTBEHHOU TpaHuLbl Poccuiickoil @enepanuu BKIIOYAETCS B JHH, 32 KOTOPHIE CYyTOUYHbIE
BBIIJIAYMBAIOTCSI B MHOCTPAHHOW BAJIOTE, a MPHU CIENOBaHWM Ha Tepputoputo Poccuiickoii
Qegepanyuy  gara IepecedyeHUss TIOCyIapCTBEHHOM rpaHunel Poccuiickonn ®denepanuu
BKJIIOUAETCS B JIHHU, 32 KOTOPbIE€ CYTOUHBIE BBIILIIAUUBAIOTCS B PYOIISIX.

JlaTel mepecedyeHuss rocynapcTBeHHOM rpaHulbl Poccuiickoit denepanuu mpu CIEIOBaHUU C
teppuropun  Poccuiickori  ®enepanmu M Ha TeppurTopuro  Poccmiickon  @expepanun
OINPEAEIIAIOTCS 10 OTMETKAaM IIOTPAHUYHBIX OPTaHOB B MACIOPTE.

[Ipu HampaBneHuM paOOTHHKA B KOMaHIHWPOBKY Ha TEPPUTOPUHM 2 WK 0ojiee MHOCTPAaHHBIX
rOCy/IapCTB CyTOUHBIE 32 JEHb IEPECEUEHNUs IPAHULIBI MEKY FOCYAAPCTBAMU BBIIIAYMBAIOTCS B
WHOCTPAHHOW BaJIOTE IO HOPMaM, YCTaHOBJIEHHBIM ISl TOCYAapCTBa, B KOTOPOE HAIPaBIISAETCS
pabOTHUK.

7.13. Ilpu HampaBieHUH pabOTHUKA B KOMaHIUPOBKY Ha TEPPUTOPUU TOCYJAPCTB - YUACTHUKOB
ConpyxectBa HezaBucumbix l'ocynapcTB, ¢ KOTOPBIMM 3aKJIFOUYEHBI MEXIPAaBUTEIbCTBEHHBIE
COTJIallIeHUsl, HA OCHOBAaHWU KOTOPBIX B JOKYMEHTaxX JUIsl Bbe3/la M Bble3[a MOrpPaHUYHBIMU
OpraHaMHM HE JIENAI0TCsl OTMETKU O NIEPECEUEHUH TOCYJapCTBEHHOM TpaHUIbl, AaTa IEPECEUEHUS
rocygapcTBeHHol rpaHunsl  Poccmiickoit @enepannu  onpenesnsiercss M0 IPOE3IHBIM
JIOKYMEHTaM.

B cnyuyae BbIHYXIE€HHOH 3aJ€pKU B IMyTH CYTOUHBIE 3a BpPEeMsl 33J€PKKU BBIIUIAYMBAIOTCS IO
PELIECHUI0 PYKOBOJIUTENS] KOMAHAUPYIOIIEH OpraHu3aluu IPU IPEICTaBICHUHU JTOKYMEHTOB,



MOJATBEPKIAIONINX (PaKT BHIHYKJICHHON 3aEPIKKH.

7.14. PaboTHUKY, BbIEXaBIlIEMY B KOMAaHIUPOBKY Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBa U
BO3BpaTUBLIEMYCS Ha TeppuTopuro Poccuiickoit dexepanuu B TOT K€ JI€Hb, CYTOYHBIE B
WHOCTPAaHHOW BaJIOTE BHIILUIAYMBAIOTCS B pasMepe 50 mpoLeHTOB HOPMBI pacXO0B Ha BBIILIATY
CYTOYHBIX, OIpEACIsAEMON B TMOpPSAKE, IPEIyCMOTPEHHOM NIYHKTOM 7.1. HacTosIuero
[TonoxxeHus U1ss KOMaHIUPOBOK HA TEPPUTOPUN UHOCTPAHHBIX FOCYAAPCTB.

7.15. Pacxonpl 10 HaliMy >KMJIOTO ITOMEIIEHUS MPU HANPABICHUM PAOOTHUKOB B KOMaHANPOBKHU
HA  TEPPUTOPUM  HMHOCTPAHHBIX  TOCYJApCTB, TMOJATBEPKICHHBIE  COOTBETCTBYIOLUIMMH
JOKYMEHTaMH, BO3MELIAIOTCS B MOPSAKE U pa3Mepax, KOTOpbIE MPEAyCMOTPEHbI MTyHKTOM 7.1.
Hactosuero [lonoxenus.

7.16. Pacxonpl mo mpoe3ay MpU HampaBlieHMH Pa0OTHUKAa B KOMAaHIUPOBKY Ha TEPPUTOPUU
MHOCTPAHHBIX TOCYJApCTB BO3MEIIAIOTCS €My B MOPSAIKE, MIPEIyCMOTPEHHOM ad3aleM MepBbIM
nyHkra 7.3. Hacrosmero llonoxkeHus mNpu HampaBIeHHMM B KOMAHIMPOBKY B Ipenenax
tepputopuu Poccuiickoii denepannm.

7.17. PaboTHUKY TpW HampaBJIEHUH €ro B KOMAaHAMPOBKY Ha TEPPUTOPUI0 HHOCTPAHHOTO
rocy/apcTBa IOMOJHUTEIBHO BO3MEIAIOTCS:

a) pacxoJpl Ha OPOPMIICHHE 3arPaHUIHOTO MACTIOPTA, BU3BI M JPYTUX BBIC3IHBIX JIOKYMEHTOB;

0) o0s13aTenbHbIe KOHCYIBCKHE U adPOAPOMHBIE COOPHI;

B) cOOpHI 32 MPABO BBhE3/a WM TPAH3UTA ABTOMOOMIIBHOTO TPAHCIIOPTA;

T) pacxobl Ha oopMIIeHHE 00s13aTEIbHON METUIIUHCKOM CTPaxoBKH;

1) MHBIE 00sI3aTEIIbHBIC TUIATSKHU U COOPBHI.

7.18. Bo3melleHue HHBIX PAcXOOB, CBSI3aHHBIX C KOMAaHJIMPOBKAMH, OCYILIECTBISETCS MpPH
IIPEJICTAaBICHUN JOKYMEHTOB, IOITBEPKIAOLIUX 3TH PACXO/Ibl, B IOPSAIKE U pa3Mepax, KOTOpbIe
peycCMOTpeHbI MyHKTOM 7.1. HacTosimero [lomoxenus.

7.19. OcraTok JEHEXHBIX CPEIACTB OT JEHE)KHOTO aBAaHCA CBBIIIE CYMMBI, HCIIOJIB30BAaHHOMN
corjacHo aBaHcoBoMy oTueTy (popma N AO-1), MOAISKUT BO3BPAIICHUIO pAOOTHUKOM B Kaccy
B TOW BaJIIOTE, B KOTOPO# OBLI BBIJAAH JACHE)KHBIM aBAaHC, HE MO3JIHEE TPEX padouyuX JHEH mocie
YTBEP)KJICHHUsI aBaHCOBOTO OTYeTa, HO He mo3aHee 10 paboumx HEH mociie BO3BpalICHUS U3
KOMaH/UPOBKHU.

7.20. B cimyyae HeBO3BpallleHUs paOOTHUKOM OCTaTKa CPEACTB OT JICHEKHOI'O aBaHCa B CPOK,
onpezaeneHuwnid B 1. 7.19 IMonoxenwust, paboTonarens Ha ocHOBaHMU a03. 3 4. 2 cr. 137 TK P®
BIIpaBe yJepkKaTh M3 3apabOTHOI IUIaThl paOOTHHKA JAHHYIO CYMMY C Y4E€TOM MpeJesbHON
CYMMBI yJep>kaHus, yctaHoBleHHOM cT. 138 TK P®.
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